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1.OBHIME ITOJIOKEHUSA

1.1 Haznauenne JoKyMeHTA.

[Tomutuka  06pabOTKH  MEPCOHANBHBIX  JaHHBIX B AKIMOHEPHOM  0OIIecTBe
«Kommepuecknit nentp, Tpamcmopr u Jlecy (AO «KIITJI») (manmee — Ilomuruka)
OIpeNeiieT OCHOBHBIC IMPHHIMUIEI, IEJIH, YCIOBHSA M CIIOCOOBI 00pabOTKH MEepCOHATBHBIX
JaHHBIX, IIEPEYHH CYyOBEKTOB H COCTaB oOpabaTeiBaeMbIX B B AKIIMOHEPHOM OOIIECTBE
«Kommepuecknit mentp, Tpanmcmopr um Jlecy (AO «KITJI») (mamee — O6mecTBO)
NePCOHANBHBIX TAaHHBIX, IEHCTBUA M OIEPAILUH, COBEPINAEMbIe C TIePCOHANBHEIMHA JAaHHLIMH,
npaBa CyOBEKTOB NMEPCOHANBHBIX JAHHBIX, a TAKKE COMCPIKUT CBENEHHS O PEeaTH3yeMEIX B
OOGmecTBe TpeOOBaHMSIX K 3aIIUTE IEPCOHAIBHBIX JAHHEIX.

JlokanbHbIC HOPMATHBHBIE aKTHI M HHBIE JOKYMEHTEHI, PErIaMEHTUPYIOIHE 00paboTKy
HNEePCOHATBHBIX JIaHHBIX B OOIecTBE, B TOM YHCIE TIpH uX 00paboTke B HH(POPMAHOHHBIX
CHCTeMaX, COICPIKalluX MEPCOHAIbHBIE JaHHBIE, pazpabareBaiotcs B OOMIECTBE ¢ yd4eTOM
nonoxenuit [lomutuky.

1.2. Ilean.

llomMTHKa IPHHATA ¢ MENbIO 3alUTHI IPaB H CBOOOA YeNOBEKA W TPaKIaHHHA IPHU
00paboTKe MePCOHANBHBIX JaHHBIX, B TOM YHCIE 3alATHI TIpaB Ha HEIIPUKOCHOBEHHOCTH
YaCTHOW YXKHM3HM, JIMYHYIO U CEMEeHHYIO TallHy.



1.3. TepmunsbI.
B IlomuTHKe UCTIONB3YIOTCS CIEAYIOMINE OCHOBHEIE TEPMHHDL:

—  ©OepcoHaJbHbIE NaHHBIE — JH00as MHGpOpPMamus, OTHOCAMIAsCS K MPSMO A
KOCBEHHO  OIIPENEJIEHHOMY MJIH ompexnenseMoMmy (usmueckoMy sy (CyOBEKTY
IIepCOHANBHBIX JTAaHHBIX);

—  omepaTop NepPCOHATBHBIX AAHHBIX (OHMEpPAaTOp) — TOCYNAapCTBEHHBIA Opra,
MYHUIMOAIBHBIA Oprad, IOpPHIMYECKOe WM (PHU3MYEecKOoe IHUI0, CaMOCTOSTEIBHO WIH
COBMECTHO C JPYTHMH JIMIAMH OpraHusyiomme # (WIH) OCyIIecTBISIomue 00paboTKy
IEPCOHANBHBIX JAHHBIX, a TAKKe OIpelesIoIre neau o0paboTKH MepCOHANBHBIX JaHHBIX,
COCTaB IIEPCOHANBHBIX JAHHBIX, MO[IeXamux o00paboTke, nmedcTBUsS (Oomepamun),
COBEpIIaeMble ¢ IEPCOHATHHBIMY JAHHBIMH;

—  o0Opa0oTka mHepcOHAJBHBIX [JaHHBIX — JIO0Oe neiicTBHe (omepamus) WA
COBOKYIIHOCTh JEHCTBUH (omepamuil) ¢ IepCOHANEHBIMU JIAaHHBIMH, COBEPINAEMBIX C
MCIOJIb30BAHAEM CPEICTB aBTOMATHM3allMd WM 0Oe3 WX wHcrnonb3oBanus. OO6paboTka
IIEPCOHAIBHBIX JaHHBIX BKJIIOYAET B ceOsl, B TOM YHCIIE:

. 3aIlUCh;
. CHCTEMaTH3AaIIHIO;

. HaKOIUICHHUE;

. XpaHeHHe;

. yTouHeHue (0OHOBJICHHE, H3MEHEHHE);

. H3BJICUCHUE;

. HCIIONIb30BAHUE;

. nepenady (pacimpocTpaHEeHUEe, IPeI0CTaBIECHHE, TOCTYIL);

. 00e3IMYnBaHuE;

. 6IIoKupoBaHUE;

. yIaJeHue.

- aBTOMATH3UpPOBaHHasi 00pa0oTKa NepCOHANBHBIX MTAHHBIX — 00paboTKa

IIEPCOHANIBHBIX JAHHBIX C IIOMOIIBIO CPEJICTB BEIYHUCITUTEIFHOM TEXHUKH;

—  pacnpocTpaHeHHe IEePCOHAJbHBIX JAHHBIX — JICHCTBHSA, HANpaBIICHHBIC Ha
PACKpBITHE IIEPCOHAIBHBIX JaHHBIX HEOIIPEICIIEHHOMY KPYTY JIHII;

—  IpeaocTaBJieHHe MEePCOHAJIbHBIX HAHHBIX — JCHCTBHS, HAlpaBICHHBIE Ha
PacKphITHE IIEPCOHAIBHBIX TaHHBIX ONPEIEIICHHOMY JIUILY HITH OIPEACICHHOMY KPYTY JIHII;

- 0JI0KHpOBaHHe NEePCOHATBHBIX TAHHBIX — BPEMEHHOE ITpeKparienne 00paboTKu
NEPCOHANBHBIX JaHHBIX (32 MCKIIOUYEHHMEM CIydaeB, eciu 00paboTKa HeOoOXOMuMa st
YTOYHEHMUS IEPCOHATBHBIX TaHHBIX);

—  YHHYTOKEHHE IIEPCOHATBHBIX NAHHBIX — JICHCTBHUS, B pe3ysbTare KOTOPHIX
CTAaHOBUTCS HEBO3MOXKHBIM BOCCTAaHOBUTBH COICp)KaHHE IEPCOHAIBHBIX JaHHBIX B
HHOPMAIMOHHOM CHCTEME IEPCOHATBHBIX [AaHHBIX H (WIM) B pe3yjlbTaTe KOTOPBIX
YHHYTOXAIOTCA MaTepHAIbHbIE HOCUTEH TEPCOHATBHEIX JaHHBIX;

—  o0e3IMYHUBAHNE MEPCOHAJBHBIX AAHHBIX — JEHCTBUSA, B pE3yJbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXKHBIM 0€3 MCIOJIb30BaHUS JOIOJHUTEILHON HHDOPMAIIAN OIpeIe/InTh
IIPUHAIE)KHOCTD IIEPCOHAIBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY TIePCOHANBHEIX JaHHBIX;

—  uH(pOpPMAIHOHHAS CHCTEMa MEPCOHAIBHBIX [JAHHBIX — COBOKYIIHOCTH
cofiepxanuxcs B 6a3ax JaHHBIX NEPCOHANBHBIX JAHHBIX U 00ECICYMBAIOMUX UX 00paGOTKy
HH()OPMAIMOHHBIX TEXHOIOTHH M TEXHUIECKHUX CPEICTB;

—  TPaHCrpaHWUYHAsl Mepeqada MNepPCOHAJBbHBIX [JAaHHBIX —  Ilepejada
NEPCOHANBHBIX JAHHBIX Ha TEPPUTOPUIO MHOCTPAHHOI'O TOCYAapCTBa OpraHy BIACTH
UHOCTPAHHOTO TOCYIapCcTBa, HWHOCTPAHHOMY (H3HYECKOMY JHIy WM WHOCTPAHHOMY
IOPUIUYECKOMY JIUILY.
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1.4. OcnoBnrble o0si3anHOCcTH O0mecTBa: _

1.4.1. TomxrocTHBIE una OOmmecTBa, B 00S3aHHOCTH KOTOPBIX BXOAUT 00paGoTka
3aIpoCcoB ¥ 00pameHuii cyObEeKTOB IePCOHATBHBIX JAHHBIX, 00S3aHEI 00ECIIEUNTh KaKIOMY
CyOBEKTY BO3MOKHOCTh O3HAKOMJICHHS C JOKYMEHTAaMH M MaTepHaIaMHy, COIEPIKAIUMH UX
IIEPCOHAIBHBIE JaHHBIE, ECIIH HHOE HE IIPEAyCMOTPEHO 3aKOHOM, B COOTBETCTBHH C
PernaMenToM pearupoBaHUs Ha 3aIIPOCHI CYOBEKTOB IEPCOHAIBHBIX JAHHBIX.

1.4.2. O6mecTBO 00s3yeTCs HE MPHHUMATH Ha OCHOBAHWH HCKIIFOUHTEILHO
ABTOMATH3UPOBAHHOH 00pabOTKH PEeIICHHsI, TIOPOKTAIOIINE IOPHIUIECKUE ITOCIIEACTBUS B
OTHOIIECHHH CyOBEKTOB IIEPCOHANIBPHBIX JIAHHBIX WIA HHBIM 00Pa3oM 3aTpardBaroIIue UX
IIpaBa M 3aKOHHBIE HHTEPECHL.

1.5. IlpaBa u 00A3aHHOCTH Cy0bEKTOB EPCOHATLHBIX JAHHBIX

1.5.1. B memsx 3aIuThl CBOMX MEPCOHATBHBIX JAHHBIX, XpaHsamuxcsa B O6IecTse,
Cy0BLeKT nepcoHAIbHBIX JAHHBIX HMEET MPaBo;

IIOJIyYUTh JOCTYII K CBOUM MEPCOHATBHBIM JAaHHBIM;
HOJIy9IHTh HHPOPMAIIHIO, KaCAIOUIyIOCs 00pabOTKH €ro IepCOHANBHBIX JAHHBIX;
TpeOOBaTh HCKTIOUEHHS MITH UCIIPABIICHNS HEBEPHBIX MJIH HEMOMHEIX IIEPCOHATBHBIX JAHHBIX;
IOJTy4aTh CBOOOIHBIN GECIUIATHBINA JOCTYII K CBOMM IEPCOHATIBLHEIM JTaHHBIM, BKITIOUAS
IIPaBO Ha MOJIy4YeHHE KONUH 000U 3amucH, coepikaieii mepCcoHalbHbIE JaHHEIE;
JOTIOJTHHUTE MIEPCOHANLHEIE JaHHbIE OLIEHOYHOTO XapaKTepa 3asBICHUEM, BRIPAKAOIINAM €I0
COOCTBEHHYIO TOYKY 3PCHUS;
OTIPENIENATh CBOMX MPENCTABUTENEH IS 3aIUTHI CBOUX IIEPCOHATIBHEIX JAHHBIX;
TpeOOBaTh COXPAHEHHS U 3alIUTHI CBOEH JTMYHOM U ceMeHHON TaltHEL;
00KanoBaTh B Cyzie MoObIe HePaBOMEPHbIE NeHCTBAS Wi Ge3zeiicTBus ObmecTBa Ipy
00paboTKe U 3aIMUTE €ro MePCOHANBHEIX JaHHBIX.

1.5.2. Paboranku O0mecTBa 00A3aHbI:

° B CllydasX, IPEIyCMOTPEHHBIX 3aKOHOM HJIH JOTOBOPOM, IEPENaBaTh
O6mecTBy 10CTOBEPHEIE JOKYMEHTHI, COJCPIKAIINE IIEPCOHATBHEIE TaHHBIE;
o HE IIPEAO0CTaBIIATh HEBEPHBIE IIEPCOHANBHEIE TaHHBIE, 4 B ClIyyae M3MEHEHUH B

NEePCOHATBHBIX JaHHBIX, 0OHAPYKEHHUS OMMOOK WA HETOYHOCTEW B HMX ((pamMuIHL, MECTO
XKATENIBCTBA U T. [.), He3aMeIIUTEIbHO coo0mmTh 06 3T0M B O0IIIECTBO.

1.6. YTBepkaeHue u mepecMorp.

Hacrosimas Ilonutrka BCTymaeT B CHIIy C MOMEHTA €€ YTBEPIKACHHS | eHepalbHBIM
nupexTopom OOmecTBa u JeifcTByeT GeccpodHO 0 3aMeHBI e€e HOBOH IlOMHTHKOIM.
ObGecneuenne HeOTPaHUISHHOTO focTya K [ToJMTHKe peanusyeTcs IIyTeM ee MyOIuKaIluy Ha
caiite ObmecTBa B cetu MaTepHET B Tedenue 10 quell mocie ee yTBEPKICHUS.

2. IEJIA CBOPA TEPCOHAJIBHBIX TAHHBIX

2.1. Ilepconanbusbie qaHHBIe 0OpabareBaroTcs B OOIIecTBe B LENsX:

2.1.1. obecneuennsa cobmonenus Komcrurymum Poccuiickoit ®emepanuu, 3aK0OHOB
¥ MHBIX HOPMATUBHBIX IIPaBOBBIX akTOB Poccuiickoii ®eneparuy;

2.1.2. perynupoBaHUs TPYIOBBIX OTHOIIEHHH ¢ paboTHHKaMu OOINecTBa;

2.1.3 [OArOTOBKHM,  3aKIMOYEHHS, HCIHONHCHWs W IPEKPAIleHds  JOTOBOPOB
C KOHTpareHTaMu;

2.1.4. ucnonHenys CyAeOHBIX aKTOB, aKTOB JPYTMX OPraHOB MM JOJDKHOCTHBIX JIWII,
TOUIEHKAIIMX HCIIOIHEHHIO B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccumitckoit ®enepamun
00 HCHOJTHATETHFHOM IPOU3BOICTBE;

2.1.5. ocymecTBNeHWs TIpaB ¥ 3aKOHHBIX  MHTepecoB  OOINECTBA B paMKax
OCYINECTBIICHUS BUJOB JEATEIBHOCTH, MPEIyCMOTPEHHBIX YCTaBOM M MHBIMH JIOKAILHBIMH
HOpPMAaTHUBHBIME akTaMu OOIuecTBa;

2.1.6. B MHBIX 3aKOHHBIX IIEJIIX.
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2.2. OO6mecTBO oOCymECTBIICT 00paGOTKY MEPCOHANBHEIX [JAHHEIX pPabOTHHKOB
O6mecTBa H APYrHX CyOBEKTOB MEPCOHATBHBIX MaHHBIX, HE COCTOAIMHUX ¢ OOImecTBOM
B TPYZOBBIX OTHOLIEHHIX, B COOTBETCTBUH CO CICAYIOITAMH IPHUHIIAIIAMHE:

2.2.1. ob6paboTka mNepCOHATBHBIX JAHHBIX OCYIIECTBISIETCS HA 3aKOHHOM M
CIIPaBEJIMBONA OCHOBE;

2.2.2. 0bpaboTKa IepCOHAIBHBIX JaHHBIX OIPAHMYMBACTCS JOCTIDKCHHEM KOHKPETHEIX,
3apaHee OIPEEIIEHHBIX M 3aKOHHBIX nenei. He momyckaercs oOpaboTka mepcoHATBHBIX
JAHHBIX, HECOBMECTHMAs C IIETAMH cO0pa HEPCOHATBHBIX JaHHBIX;

2.2.3. He pomyckaercs oOBenuHeHWe O0a3 MaHHBIX, COJAEPKAINUX IEePCOHAILHEIE
JlaHHEIE, 00paboTKa KOTOPBIX OCYIIECTBISIETCS B IEIISX, HECOBMECTUMBIX MEXKY COOOM;

2.2.4. 06paboTKe IOAIEeKAT TOJIBKO IIEPCOHATBHBIC JaHHBIE, KOTOPBIE OTBEUYAIOT LEJISIM
ux 06paboTku;

2.2.5. comepxanue 1 00beM 00pabaThIBaEMbIX IIEPCOHANBHBIX JAHHBIX COOTBETCTBYET
3asdBJICHHBIM IeiIsIM 00paboTku. OOpabaTriBacMBble MEPCOHAIBHBIE JAHHEBIE HE TOIDKHBI OBITH
H30BITOYHBIME 110 OTHOIIEHHIO K 3asIBJICHHBIM IIEJIIM UX 00pabOTKHY;

2.2.6. mpm 00paboTKe MEPCOHATBHBIX [JaHHBIX OOECIEYMBAIOTCS  TOYHOCTD
MEPCOHATBHBIX JAHHBIX, HX JIOCTaTOYHOCTh, a B HEOOXOIMMBIX CIIydasX H aKTyaIbHOCTb
10 OTHOIIEHHIO K LEJIIM 00paboTKH IEePCOHANBHBIX NaHHBIX. B OOIIecTBe MpUHEMAIOTCS
HEeoOXOMUMBIE Mephl JHOO 00ecHeYnBaeTCsl WX MPUHATHE I10 YAAICHUIO HIH YTOYHEHHIO
HEIIOJIHBIX WJIM HETOUHBIX MePCOHAIBHBIX JaHHEIX;

2.2.7. XpaHeHHWE INEPCOHATBHBIX MaHHBIX OCYIIECTBISETCS B (JOpME, IIO3BOJSMIOMIEH
OIPENEINTh CyOBEKTa NEPCOHANBHBIX JAaHHBIX, HE JOJbIIE, YeM 3TOr0 TpeOyIoT IelH
00pabOTKM TIepCOHATBHBIX [aHHBIX, €CIH CPOK XPaHEHHS IEPCOHAIBHBIX JAHHBIX
HE YCTaHOBIIEH benepapHBIM 3aKOHOM, JIOTOBOPOM, CTOpOHO# KOTOpOTO,
BBITOJIONPHOOPETATENEM MM IOPYUUTENIEM II0 KOTOPOMY SIBISICTCSI CYOBEKT HEPCOHATBLHBIX
JAHHBIX;

2.2.8. obpabaTrIBaeMBble IIEPCOHATBHBIC JAHHBIE YHHUYTOKAIOTCS 00 00€3IMIMBAIOTCS
0 JOCTHOKEHUM Ieslell oOpaboTKU WM B Cilydae yTpaThl HEOOXOAHUMOCTH B JOCTHIKEHHH
9THX IIEJIEH, €CIIM MHOE HE IIPEyCMOTPEHO (eepaibHbIM 3aKOHOM.

3. IIPABOBBIE OCHOBAHMSI OBPABOTKHU ITEPCOHAJIBHBIX JTAHHBIX

3.1. Ilomatuka 00paGOTKH IEPCOHATBHBIX JaHHBIX B OOIIECTBE OmIpenenseTcs
B COOTBETCTBHH CO CIICTYIOIUMA HOPMATHBHBIMHE [IPABOBEIMU aKTaMHU:

—  Tpynosoit konekc Poccuiickoit @eneparum;

— Va3 [Ipe3unenta Poccutickoit Oenepanuu ot 6 MapTa 1997.r.
Ne 188 «O6 yrBepxnenun Ilepedns cBeeHmit KOHQUIEHIIHAIBHOIO XapaKTepa;

— mocranosnenne IIpasurensctBa Poccuiickoit @enepanuu ot 15 centsaops 2008 r.
Ne 687 «O6 yrBepxnennn ITomoxenns 06 0coOGEHHOCTIX 06pabOTKU MEPCOHATBHBIX TaHHBIX,
OCYIIECTBILIEMON 6€3 UCIIOIB30BaHUS CPEACTB ABTOMATH3AIUN Y,

— mnocraHoBiienne IIpasurensctBa Poccmiickoit ®emepamum ot 6 mroms 2008 T.
Ne 512 «OG yrBepkneHun TpeGOBaHHN K MaTepUAIbHBIM HOCHTETAM OHOMETPHYCCKHX
IEPCOHATBHBIX JAHHBIX M TEXHOJIOTHAM XDPaHEHUS TAaKHUX [JaHHBIX BHE WH()OPMAIMOHHBIX
CHCTEM IIEPCOHATHHBIX JIAHHBIX ),

— mocraHosieHue [IpaBurensctBa Poccmiickoit @enepaumu ot 1 Hos6ps 2012 T.
Ne 1119 «OG yrBepknenun TpeboBaHmil K 3allUTe IEPCOHATBHBIX JAHHBIX TIPH AX o6pabotke
B HH()OPMAIIMOHHBIX CHCTEMax MePCOHANBHBIX JAHHBIX Y,

— mpukas Pockomuamsopa ot 05 cemTabps 2013 1. Ne 996 «O6 yTBepKACHHH
TpeGOBAHUI ¥ METOIOB II0 0OE3THYIMBAHMIIO TIEPCOHANBHEIX JAHHBIXY,
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— UHBIE HOPMaTHBHBIC IpaBOBBIE aKThl Poccuiickod dDenepanmwy W HOpMATHBHEIC
JIOKYMEHTEI YIIOJHOMOYEHHBIX OPTaHOB rOCYAapCTBEHHOM BIIACTH.

3.2. Buemax peammsanun nonoxenuit Ilommruku B OGIecTBE pa3pabaTHIBAIOTCS
COOTBETCTBYIOIINE JOKAJIBHBIE HOPMAaTUBHEIC aKThI M HHEBIE IOKYMEHTHI, B TOM YHCIIE:

— II0JIOXKEHHE O IIEPCOHAIBHBIX JAHHBIX paboTHUKOB OO0IIecTBa,

— WHBIE JIOKAJIBHBIE HOPMATHUBHBIE aKThl U JOKYMEHTHI, PETJIAMEHTHPYIOUIHE BOIPOCHI
00paboTKH NepCOHATIBHEIX JaHHBIX B O0mecTBe.

4. ObBbEM U KATEI'OPUU OBPABATBIBAEMbBIX IEPCOHAJIBHBIX TAHHBIX,
KATETOPHUHM CYBBEKTOB IIEPCOHAJIBHBIX TAHHBIX

4.1. O6bpeM NepCOHATHHBIX JNAHHBIX, 00pabareiBaeMbIx B OOINECTBE, OIpENEIAETCS
B COOTBETCTBUHM  C 3aKoHOZarenbcTBOM  Poccuiickoit ~ ®@enmepaliu U JIOKAIBHBIMH
HOpMaTHBHEIMM aKkTaMu OOImecTBa C y4eToM IeJei oO0pabOoTKH TMEepCOHATIBHBIX JAHHBIX,
yKa3aHHBIX B pazzaene 2 [ToimTuky.

4.2. O6paboTka CcIENWATbHBIX KaTerOpHil MEPCOHANBHBIX JaHHBIX, KacCAIOMIMXCS
pacoBoii, HAIlMOHAIBHON IPHHAUIEKHOCTH, IOJIHTHYCCKHAX B3TJIIIOB, PEIHUTHO3HBIX HIIH
punocodckux yoexneHni, MHTUMHO#M )u3HH, B OOIIECTBE HE OCYIIECTRISETCS.

4.3.B O6mectBe 00pabaThIBaloTCsA NEPCOHATBHBIC [aHHBIE CIEAYIOIIUX KATErOpHi
CyOBEKTOR: '

—KaHJWJaTOB, PaOOTHHKOB, POICTBEHHUKOB PaOOTHWKOB, JIUIl, PaHEE COCTOSBIIMX B
TPYIOBBIX OTHOIIEHUAX ¢ OOIecTBOM;

—(pU3MYECKHX JHUIT 10 IOTOBOPaM T'PaKIaHCKO-TIPABOBOIO XapaKTepa;

—KOHTPareHToB — (PU3MYECKUX JHI, NpeACTaBHTeNed W PabOTHUKOB KOHTPATEHTOB
(TOpUAMYECKHX JIUIT).

4.3.1. O0bem 00padaThIBaeMBbIX ePCOHAIHHBIX JAHHBIX KAHIUAATOB B pa0oTHHKHA
Oo6mecTBa.

— (ammmus, M1, OTIECTBO;

—  HOJ;

— TPaxJaHCTBO;

— JlaTa ¥ MECTO POXKICHHUS,

— KOHTaKTHBIEC JaHHBIC;

— cBefieHus 06 06pa30BaHUH, OIBITE PabOTHI, KBATH(DUKAINY;

— HHBIC TEPCOHAIbHBIE JaHHBIE, COOOINAeMBIe KaHAWIATAMH B DE3IOME U

COIIPOBOJUTENBHBIX ITACHMAaX.

Iens 06paboTKH IEPCOHANBHBIX IAaHHBIX YKA3AHHBIX CYOBEKTOB:

—  IIpHBJEYCHHE U 0TOOp KaHIMAATOB Ha paboTy;

—  3aKIIOYeHHEe TPYIOBOTO JOTOBOpA.

4.3.2.00bem 00pabdaThIBaeMbIX IEPCOHAIBHBIX JAHHBIX padoTHHKOB O0mecTBa.

Ilpu npueme Ha pabory B OOmecTBO pabOTHHUK OTAENa KaapoB 00pabaThIBacT
CIIEAYIOUIME aHKETHBIE K OHorpaduueckie qaHHbIe pabOTHHKA.

— obmme ceenenms (P.M.O. paGoTHmKa, [nara pOXKIEHHS, MECTO POXKICHUA,
IpaXXIaHCTBO,

— ofpasoBanme, mpodeccHs, cTax pabOTHL, COCTOSHHE B Opake, COCTAB CEMBH,
IacIOPTHEIC JaHHBIE,

—  ajJpec MecTa XUTEIbCTBA);

—  CBEJCHHMs O BOMHCKOM Y4eTe;
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— HHBIE CBEJIEHMs, HEOOXOAWMMBIE IIpU TpHeMe Ha pPaboTy B COOTBETCTBHUH C
TpeOOBaHUIMH TPYIOBOTO 3aKOHOIATEIHLCTBA.

B nanpreifmeM B TUYHYIO KapTouKy paboTHHKA M0 GopMe T-2 BHOCAT CBEICHHS:

— 0 IlepeBoJax Ha Apyryro paboTy;

—  arTecTalluy, NOBBIIIEHHH KBATU(HUKAIIH, TPOPEeCCHOHATHHO IIEPETOArOTOBKE;

—  Harpajaax (IOOIIPEHHSX ), TOYETHBIX 3BAHMIX;

— COLUMaIbHBIX JIBIOTAX, Ha KOTOphIE pPabOOTHUK HWMEET IMPaBO B COOTBETCTBHH C
3aKOHOJIaTEIECTBOM.

Paboronarens Taxxe, ¢ coriacus, PaboTHuka, 06pabaTsiBaer:

— OumoMeTrpuyecKHe IEePCOHANBHBIX JaHHbIE (MAEHTH(UKAIWsS pabOTHHKA II0
CKaHMPOBAHHOMY HM300pa)KEHUIO €ro oTIedaTKa Naliblld, KCIOJb3yeMas B 3IEKTPOHHON
CHCTEME JIOCTYIIA I BXOJa Ha TeppuTopHio OOImecTBa U BEIXOa ¢ Hee),

- u300paxkeHre pabOTHHKA (3aIIUCh IIOIYYEHHOTO C IIOMOIIBIO CHCTEM BUIAECOKOHTPOISL
U300paXKEHHsI, €r0 XpPaHCHHE U UCIIOJIb30BAHMIE).

Ienn 06paboTKK NepCOHANTBHBIX JaHHBIX paboTHHKOB OOIIecTBa:

—  BeJIeHHE KaJpOBOIO ydeTa,

— yueT pabodero BpeMeH! PabOTHUKOB;

—  BeJIeHHEe OyXTaJITepCKOTO YUeTa;

—  pacueT 3apaOOTHO# IIaThl pabOTHHKOB;

—  BeJIeHHE HAJIOTOBOTO YYeTa;

—  BEJCHHE BOMHCKOTO yUeTa,

—  TPEIOCTaBJICHHE B TOCYIapPCTBEHHBIE OPraHbI PETIAMEHTHPOBAHHOM OTYETHOCTH;

— ofs3arenbHOE U JOOPOBOIBHOE MEAMIIMHCKOE CTPaXOBaHHE PA0OTHHKOB;

~  OpOHMpPOBaHHUE U OILIaTa OMIIECTOB M TOCTHHUYHBIX HOMEPOB PabOTHHKAM;

—  apXUBHOE XpaHEHWE JaHHBIX;

—  KOHTPOJIb HAXOXEHHs pabOTHUKA Ha pabodeM MeCTe;

—  OCYHIECTBJICHHUE IPOITYCKHOTO PEXKIMA;
coumeiicTBre pPabOTHUKY B TPYAOYCTpPOMCTBE, IONYy4eHHUH OOpa3sOBaHHUS U
OPOABMXKEHAM M0 CiIyxkOe, obecredeHrWe JMYHOH 0Oe30macHOCTH pPabOTHHKOB, KOHTPOJIb
KOJIMYECTBA M Ka4yeCTBA BBIIOJHAEMOH pabOTHI, OOeCHeueHHe COXPAHHOCTH HMYIIECTBA,
II0JIb30BAaHUHU PA3IHIHBIX JIBIOT.

Hensmu 06paboTku IepPCOHATBHBIX JaHHBIX YBOIEHHBIX pabOTHHKOB OOIIECTBA ABIISIOTCS:
—  BEJICHHE KaJIpOBOTO JETIONPOU3BOICTRA;
~  (opMHpOBaHME OTUETHOCTH JULS IPEIOCTABICHHS B FOCYJAPCTBEHHBIE OPraHEbL.

[Tomyaenne m oOpaboTKa NEpPCOHATBHBIX MJAHHBIX paboTHMKa OOIIecTBa TOJKHEI
OCYIIECTBIATHCSA UCKIFOUUTENHHO B YKA3aHHBIX IIEJISIX.

ITomyyenHsle  mepcoOHaNbHBIE  JaHHBIE,  HEOOXOAMMBIE I JOCTHKCHHUS
BBIIICYKA3aHHBIX IENEH, OTPaXaroTCd B JIMYHOM Jlee pabOTHHKA B COOTBETCIBHH C
TpeOOBaHMAME TPYAOBOTO 3aKOHOJATENBCTBA W BHYTPEHHHX HOPMATHBHBIX JOKYMEHTaX
OO6mecTBa, perIaMeHTHPYIOIUX KaIpOBOE JeIOMPOU3BOICTBO U YUET.

43.3. OOpeM o0paGaTpiBaeMbIX MEPCOHANBLHBLIX [JAaHHBIX WICHOB ceMeii
padoTHukoB O6mecTBa.

—  (ammmms, HMS, OTYECTBO;

—  CTeIleHb POJICTBA;

—  TOJ POXICHHS;

— UHBIC NEePCOHANBHBIC JAHHBIE, IPEAOCTaBIsIEMble PAOOTHUKAMH B COOTBETCTBHH C
TPeOOBaHUAMHM TPYAOBOIO 3aKOHOIATEIHCTBA.

e 06paboTKM NEPCOHANBHBIX JAHHBIX YKA3aHHEIX CYOHEKTOB:

—  YHYCT HaJIOT'OBBIX JIBT'OT IIPH HAYUCICHUN 3apa60TH01>'1 I1JIaThI pa6OTHI/IKa;
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— WCIOJHEHHWE O00sS3aHHOCTEHN pa60T011aTeJm IIpyu BO3HHKHOBCHHMHM HCCYACTHOTO

clIydJas.
4.3.4. IlepcoHajabHble JaHHbIe (H3NYECKHX JHI[ IO JOTOBOPAM IPAKIAHCKO-
IPABOBOI0 XapaKTepa, KOHTPAreHTOB — (H3WYECKHX JHI U MNpeAcTaBUTeNed u

PadOTHHKOB KOHTPareHToB (IOPHAAYIECKHUX JIUII).

CoctaB m 00BEM IEPCOHATBHBIX JAHHBIX YKAa3aHHBIX CYOBEKTOB OIpElessieTcs B
COOTBETCTBUH ¢ BHYTPEHHUMH  HOPMATHBHBEIMH  JOKYMEHTaMH OormecTBa,
PETJIaMEeHTHPYIONIMMHI JEATENIbHOCTh IO peajlM3alliil YCTaBHBIX IIEJeH, OCYIIECTBICHHE
CHIEIOK B COOTBETCTBHM C 3aKOHOIATelIbcTBOM Poccmiickoit ®Denepanuy, Ha OCHOBaHHU
YTBEPKAECHHBIX (OPM JOKYMEHTOB (JJOTOBOPOB/aHKET U 3a5BOK).

e 06paboTku TePCOHANBHBIX TAHHBIX YKa3aHHBIX CYOBEKTOB:

—  peanm3aius yCTaBHBIX Ieneit O01ecTBa;

—  OCYIIECTBJIECHHE CJENOK B COOTBETCTBHHM C 3aKOHOJATEIhCTBOM PocchiicKoi
®denepanuu.

5. MOPAAOK N YCJIOBUS OBPABOTKU NEPCOHAJIBHBIX JAHHBIX

5.1. IIpu opranmzanuu o6pabOTKH MEPCOHATBHBIX JaHHBIX B OOIIECTBE YTBEPIKIAETCS
IIEpeYECHb NEPCOHAIBHBIX IAHHBIX, Pa3peIleHHBIX K 00paboTKe, KOTOPHIA (OpMHpYETCS C
YUETOM CIIEAYIOMINX TPHHIIATIOB:

—00paboTKa MEePCOHAIBHBIX MAHHBIX OCYIIECTBISICTCS Ha 3aKOHHOW M CIPaBEIHBOM -
OCHOBE;

—00paboTKka MEPCOHAIBHBIX JAaHHBIX OTPAHWYMUBACTCS JOCTHIKCHHEM KOHKDPETHBIX,
3apaHee OIPeJIeJICHHBIX U 3aKOHHBIX ITeJIeH;

—He JoIyckaeTcss oOBenuHeHWe 0a3 JaHHBIX, COAEPIKAIlUX MEPCOHAIBHBIE IaHHEIE,
00paboTKa KOTOPHIX OCYIIECTBISIETCS B IENISAX, HECOBMECTHMBIX MEKIY COOOIA;

—00paboTKe IoJyIekKAT TOJIBKO NMEPCOHATBHBIC JaHHBIC, KOTOPhIE OTBEYAIOT I[EIAM HX
00paboTKy;

—IpHu 06paboTKe MEePCOHATBHBIX JAHHBIX O00CCIEUMBACTCS TOYHOCTH MEPCOHATBHBIX
JAHHBIX, HX JOCTaTOYHOCTh M aKTyaJbHOCTh II0 OTHOINCHMIO K IenIM o00paboTKu
IEPCOHAIBHBIX JTAHHBIX.

O6mecTBo B CBOEH MAEATEIFHOCTH MCXOMUT M3 TOrO, YTO CYOBEKT HEPCOHAIBHEBIX
JIAHHBIX IIPEJOCTABIAET TOYHYIO ¥ JOCTOBEPHYIO HH(POPMAIIHIO, BO BPEMS B3aUMOICHCTBHS C
O6mecTBoM m3BemaeT mpescraButeneit OOmecTBa 06 M3MEHEHHHM CBOHMX IEPCOHATHHBIX
JAHHBIX.

5.2. O61ecTBO P OCYMIECTBICHUH 00PabOTKH MTEPCOHANBHBIX JaHHBIX:

— IIPHHHEMAET MEPBI, HEOOXOIUMBIE W AOCTATOYHBIC I OOECIEUCHMS BELIIOIHEHHS
TpeboBaHHH 3aKoHONATENbCTBA Poccuiickoit Deepanvu ¥ TOKAIBHBIX HOPMATHBHBIX aKTOB
Ob61ecTBa B 001acTH MEPCOHANTBHEIX JAHHBIX;

— IIPHHHUMAaCT IIPaBOBBIC, OpPraHHU3allAOHHBIC M TCXHHUYCCKUC MCpPBbI JIA 3allUTHI
NEPCOHABHBIX JaHHBIX OT HEIPABOMEPHOI'O MM CIIyYalHOTO JOCTYIa K HUM, YHHUTOXKEHHS,
U3MCHCHHs,  ONOKMpOBAaHMS,  KONMPOBAHWS,  IIPEHOCTABIEHHS,  PACIPOCTPAHEHHS
NEPCOHATBHBIX JIAHHBIX, a TaKKe OT MHBIX HENPaBOMEPHBIX JeHCTBUH B OTHOINEHHUH
[IePCOHATBHBIX JaHHBIX;

— Ha3HaYaeT JIUII0, OTBETCTBEHHOE 32 OPraHU3aIHNIO0 00PaOOTKH ITEPCOHAIBHBIX TAHHBIX
B OG1mecTse;

— M3JaCT JIOKAIbHbIE HOPMATHBHBLIE AaKThHI, ONPEAEILIOIINE IIOJUTHKY H BOIPOCHI
00pabOoTKH U 3aIUTHI IEPCOHANBHBIX JaHHBIX B OfIIecTse;

—  OCYIIECTBIIACT  O3HAaKOMJEHHE paboTHHKOB OOImecTBa, HEMOCPEICTBEHHO
OCYIIECTBISIOMMUX 0OPabOTKY IE€PCOHANBHBIX NaHHEIX, C IOJOKEHUSIMH 3aKOHOIATEIHLCTBA
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Poccuiickoii @enepanuy ¥ JOKAJIBHBIX HOPMAaTHUBHBIX akToB OOmecrsa B 00IacTh
IIEPCOHATLHBIX JAHHBIX, B TOM YHCJIE TPeOOBAHUSAMH K 3alIUTE IEPCOHAIBHBIX IaHHBIX,
u oOydeHne yKa3aHHBIX paOOTHUKOB;

— myOJIMKyeT WId WHBIM 00pa3oM o0ecleunBaeT HEOTPAHWYCHHBIA JIOCTYID
K HacTtosmei# [lonmuTuke;

— cooOIIaeT B YCTAHOBJIEHHOM IIOpS/IKE CyOBEKTaM Ie€PCOHAIBHBIX MAHHBIX WIIH
UX IPEICTABUTESIM HMHGOPMANMIO O HAIMYUM MEPCOHATBHBIX JIAHHBIX, OTHOCSIIUXCS
K COOTBETCTBYIOIIUM CyOBEKTaM, IPEIOCTABISLET BOSMOXKHOCTh O3HAKOMJICHHS C OTHMHU
IIEPCOHANBHBIMU JAHHBIMH MIpH OOpamieHuu W (WIM) HOCTYIUICHHHM 3aIpOCOB YKa3aHHBIX
CyOBEKTOB IE€PCOHANBHBIX MAHHBIX WM WX MPEACTABUTEICH, €CIIM HWHOE HE YCTaHOBIIECHO
3akoHoAarenbcTBoM Poccuiickoit Deneparyu;

— IpekpamaeT oOpaOOTKy ¥ YHHYTOXXaeT NEePCOHANbHBIC [JaHHBIC B CIIyYasx,
IIPEIyCMOTPEHHBIX 3aKOHOAATENhCTBOM Poccmiickoit ®eneparuivi B 00JIACTH TTEPCOHATHHBIX
JAHHBIX;

— COBeplIaeT WHbIE JCHUCTBHUS, IPEAYCMOTPEHHBIE 3aKOHOJATENLCTBOM Pocchiickoi
®enepanuu B 00J1aCTH EPCOHAIBHBIX JTAHHBIX.

5.3. OGpaboTka mepcoHaNTbHBIX AaHHBIX B OOINECTBE OCYIIECTBIAETCS C COIVIACHS
CyObeKTa NePCOHATHHBIX JTAHHBIX Ha 00pabOTKy ero MepCOHAIBHBIX JaHHBIX, €CII HHOE HE
IIPeIyCMOTPEHO 3aKOHOJAaTeNbCcTBOM Poccwiickoit ®Denmepanuu B 00J1aCTH MTEPCOHATIBHBIX
JTAaHHBIX.

5.4. O61mecTBO OCYIECTBISET COOP, 3aIKMCh, CHCTEMATH3AIHIO, HAKOIUIEHHE, XPaHEHHE,
yrouHeHrne (OOHOBJIEHME, W3MEHEHHWE), W3BJCYCHHE, HCIOJB30BaHHE, IEpeaady
(pacmpocTpaHeHre, MPENOCTAaBICHUE, IOCTYI), OOE3THYHUBaHUE, OJIOKHPOBAHME, yAAJICHHE
U YHAYTOXEHUE MTePCOHATHHBIX TAHHBIX.

5.5. O6paboTka nepcoHATBHBIX NaHHBIX B OOIIECTBE OCYIIECTBISIETCS CICAYIOIIMMU
criocobamu:

— 0€3 HCIOJIB30BaHMS CPEICTB BHIYUCIHMTEIFHON TEXHHWKH (HEaBTOMATH3MPOBAHHAS
00paboTKa IepCOHATBHEBIX JaHHBIX );

— aBTOMAaTH3UpPOBaHHas 00pabOTKa MEPCOHANBHBIX MAHHBIX C IMepeaadeii moydeHHON
rHOPMAINY IO HHPOPMAIMOHHO-TEIEKOMMYHHKAIIMOHHBIM CETSIM M 0€3 TAKOBOM.

5.6. Ilepenaya mepcoHaNBHBIX JAHHBIX TPETHUM JIUIAM IS BHITOJIHEHHUS JTOTOBOPHBIX
00513aTeNIbCTB OCYIIECTBISETCS TOJIBKO C COTTIAaCHS CyOheKTa IePCOHANBHBIX JaHHBIX.

O6ImecTBO MOXXET HMOPYUHTH 00pabOTKY MEPCOHATBHBIX AaHHBIX APYTOMY JIHILY IPH
BBIIOJTHEHUH CIEAYIOMMX YCIIOBHUH:

* IOJly4eHO corjacue cyOBeKTa Ha MopydeHHe OOpabOTKH IEePCOHANBHBIX JaHHBIX
IpyroMy JIHILY;

* IOpy4eHHE OOpabOTKM IEePCOHANBHBIX JIAHHBIX OCYINECTBISETCS Ha OCHOBAHHH
3aKJIF0YaeMOT0 C OTUM JIUIIOM JIOTOBOPA.

6. AKTYAJIM3AIIUA, UCITPABJIEHUE, YIAJIEHUE U YHUUYTOXEHHUE
HHEPCOHAJIBHBIX TAHHBIX, OTBETHBI HA 3AITIPOCHI CYBBEKTOB HA
JAOCTYVYII K IEPCOHAJIBHBIM JAHHBIM

6.1. B cmyuae npemocTaBIeHHA CYyOBEKTOM II€PCOHATBHBIX JaHHBIX (AKTOB O
HEITIOJNIHBIX, YCTapeBINMX, HENOCTOBEPHBIX MM HE3aKOHHO IOJIYYCHHBIX II€PCOHAIBHBIX
naHHbX  OOmecTBO 0043aHO BHECTH HEOOXONUMBIE W3MEHEHHs, YHWYTOXKHTH WIIH
OJIOKMPOBATH KX, & TAKXKE YBEIOMHTb O CBOUX JEHCTBUSX CyOBEKTa IIEPCOHATBHBIX JAaHHBIX.

6.2. B cioydac mOATBepXKIGHHSA (haKTa HETOYHOCTH IIEPCOHANBHBIX JAHHBIX
IIEPCOHATBHBIE JIAHHBIE IIOJIeXAT UX aKTyaJH3allid OIEPATOPOM, a WM HEIPaBOMEPHOCTH
uX 00paboTKu Takas 06paboTKa JOoDKHA OBITh IIPEKpaIeHa.
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6.3. IIpr gocTwxeHMM Ieneii 00paboTKH TEePCOHANBHBIX NaHHBIX, a TAKXKE B CIydae
UCTEYEHHU CPOKa COrjacus Ha oOpabOTKy IIePCOHATBHBIX JAHHBIX WM OT3BIBA CYOBEKTOM
IEPCOHANBHBIX JaHHBIX COIVIacUsA Ha HX 00pabOTKy NepCOHATBbHBIC NIAaHHBIC MOJIEKAT
YHAYTOXCHUIO, ECITH:

—  mHOe HE IPEyCMOTPEHO JIOTOBOPOM, CTOPOHOMU KOTOPOTO,
BBITOJIONIPHOOPETATENEM WM MOPYUUTENIEM I10 KOTOPOMY SIBIISIETCS CYOBEKT MEPCOHATBHBIX
JTAaHHEIX;

—  Oomeparop HeE BIPaBEe OCYIIECTBISATH 00paboTKy 0e3 corjacus CyObeKTa
IIEPCOHATBHBIX JaHHBIX HAa OCHOBAaHUAX, NPEIyCMOTpeHHBIX PDemepanbHBIM 3aKoHOM «O
IIEPCOHATBHBIX JAHHBIX)» WA HHBIMH (pe/lepalbHbIMUA 3aKOHAMU;

—  HMHOE He IPeIyCMOTPEHO MHEBIM COTJIAIICHUEM MEXIY OIEPaTOPOM U CYOBEKTOM
. IEPCOHATBHBIX JaHHBIX.

6.4. Omneparop 00s3aH COOOIIUTH CYOBEKTY MEPCOHANBHBIX JAHHBIX MIA €r0
IpeACTaBUTEN0 HH(POpMAIUIO 00 OCYINECTBIISIEMOM UM 00paboTKE MEPCOHANBHBIX JAHHBIX
TaKoro CyOBEeKTa IO 3alPOCy MOCIETHETO.

T MEPBI, IPUMEHAEMBIE JJI51 3SAIIIATHI IEPCOHAJIBHBIX TAHHBIX
CYBBEKTOB

7.1. OOmecTBO NpPHHEMAaeT HEOOXOAWMBIE M JOCTATOYHBIE OPraHU3ANMOHHEIE U
TEXHUYECKHE MEPBI JJIs 3aIUTHI [IEPCOHATBHBIX JaHHBIX CYOBEKTOB OT HEMIPABOMEPHOTO HITH
CIly4aiHOTO  JOCTyId, YHHYTOKCHHS, H3MCHEHHS, OJIOKHPOBaHHS, KOIHUPOBAHUS,
pacmpocTpaHeHus, a TAKKe OT HHBIX HEIPAaBOMEPHBIX IECHCTBHIM ¢ HUMHU TPETHUX JIHII.

7.2 K ocHOBHBEIM MeToaM U criocobam obecredeHrs 0€30MaCHOCTH MEPCOHATBLHBIX
JAHHBIX OTHOCSATCS:

—Ha3HaYeHHWE OTBETCTBEHHBIX JIMII 3a OpraHu3anuio oO0paboTKH ©  3aIlUTEI
IIEPCOHATBHBIX JAHHBIX, pacupeeseHne QyHKImi, 00s13aHHOCTEH U ITOTHOMOYNIA,

—o03HaKoMiIeHHe paboTHHKOB OOmecTBa ¢ TpeOOBaHMSIMH 3aKOHOHATENLCTBA M
OpraHM3aluOHHO-PACIOPAIUTENBHEIMA JOKYMEHTaMH TI0 BOIpOcaM O0pabOTKH ¥ 3aIlUTHI
NIEePCOHATBHBIX JaHHBIX;

—YCTaHOBJIEHHE IpaBul O0OpabOTKM M pa3pelIMTENIHHOW CHCTEMBI JIOMyCKa K
IIEPCOHAILHBIM JAHHBIM CyOBEKTOB;

—opraHu3amys GU3NIECKON 3aIMUTHI IOMEECHAHN, TEXHIIECKUX CPEIICTB M HOCHTEei
IePCOHATBHBIX JaHHBIX;

—IIOCTOSHHBIA KOHTPOJIb YPOBHS 3aIUTHI IEPCOHATBHBIX JaHHBIX;

—Apyrue  HEOOXOJMMBIE  OpPTraHM3aIMOHHBIE W  TEXHHYECKHE  MEPONPHATHS,
YCTaHOBIICHHEIE HOPMaTHBHBIMU aKTaMH 10 BOIIPOCAM 3aIUThHI HEPCOHANBHEIX JaHHBIX.



